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Guidelines for submitting internal reports 
through the Platform
Procedure for the Management of Whistleblowing Reports – Annex C
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1. THE WHISTLEBLOWING PLATFORM

2. STEPS TO FOLLOW

a) START

b) REPORTING CHANNEL

c) SCOPE OF THE REPORT

d) CORPORATE DATA

e) EVENT DESCRIPTION

f) ATTACHMENTS

g) DOCUMENTS

h) SEND

i) ALPHANUMERIC CODE AND KEY STORAGE
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Section 1

THE WHISTLEBLOWING PLATFORM

Have you become aware of possible violations of regulations, unlawful 
conduct, behaviour, acts or omissions that harm the public interest or 
the integrity of Objectway, and wish to report them to us?
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https://objectwaywb_whistleblowing.keisdata.it/Home

 

In these Guidelines you will find instructions on how to send a report 
through our digital communication channel («whistleblowing 
platform»), accessible at the following link:

Objectway's 
whistleblowing platform 
guarantees your 
confidentiality and offers 
you the possibility to 
remain completely 
anonymous, from the 
moment the report is 
received and at every 
stage thereafter.

When making a report, you 
are protected against any 
act of retaliation or 
discrimination.

https://objectwaywb_whistleblowing.keisdata.it/Home
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Section 2

STEPS TO FOLLOW

6

START REPORTING 
CHANNEL

SCOPE OF THE 
REPORT CORPORATE DATA

EVENT 
DESCRIPTION

ATTACHMENTS DOCUMENTS SEND
ALPHANUMERIC 
CODE AND KEY 

STORAGE

In the following, we will guide you step-by-
step in entering your report into the 
whistleblowing platform
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Section 2

STEPS TO FOLLOW: A) START
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On the home page, you 
can select the platform 
language via this drop-
down menu

If you have already made a report and would 
like to monitor its progress, enter the 
alphanumeric code and key associated with the 
report provided to you, and click on the green 
'ENTER INTO THE REPORT' button

To enter a new report, 
click on the red button 
'INSERT NEW 
REPORT'.
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Section 2

STEPS TO FOLLOW: A) START (2)
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1. Select the Objectway Group 
company you intend to report to

2. Read the related documents and 
provide consent to process your 
personal data. Without your 
consent, we cannot follow up your 
report.

3. Click on «NEXT».
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Section 2

STEPS TO FOLLOW: B) REPORTING CHANNEL

9

In this section you can see which 
subjects will be in charge of 
managing your report (Direct or 
Alternative Channel)
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Section 2

STEPS TO FOLLOW: B) REPORTING CHANNEL (2)
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Continue with the normal process 
and send the report to the Direct 
Channel. 

If your report, instead, concerns subjects 
in the Direct Channel, you can skip the 
pre-evaluation phase and submit your 
report directly to the Alternative 
Channel.
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Section 2

STEPS TO FOLLOW: C) SCOPE OF REPORTING
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Select from the menu the 
category of the reporter to which 
you belong (e.g. Employees).

Next, circumscribe the subject of the 
report by selecting which violations 
you consider to be covered by the 
conduct you reported (e.g. violation of 
a provision of the Code of Ethics).
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Section 2

STEPS TO FOLLOW: D) CORPORATE DATA
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Select from the menu the area of 
the company involved in the 
report (e.g. Product Development 
& Solution Delivery Tribe).

In addition, by clicking on «ADD», you 
have the possibility to indicate the 
main subjects involved in the report, 
indicating their name, surname and 
role.

You may also continue without 
indicating any person involved.
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Section 2

STEPS TO FOLLOW: E) EVENT DESCRIPTION
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In this section you can enter a 
textual description of the fact 
you want to report or request a 
meeting with the reporting 
committee.

Alternatively, you can also provide 
a description of the event through 
a voice recording.

No filters or distortions of any kind are 
applied to the voice in case a recording is 
made.
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Section 2

STEPS TO FOLLOW: F) ATTACHMENTS
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By clicking on «ADD» you can attach 
any useful documents to 
contextualise the report.

You may continue without 
attaching any documents.
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Section 2

STEPS TO FOLLOW: G) DOCUMENTS
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In this section you can indicate whether you 
are aware of any documents useful for 
reporting that you are not in possession of, 
specifying where they can be found.

In addition, you can report 
whether you have already 
reported the offence to another 
authority or internal entity.
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Section 2

STEPS TO FOLLOW: H) ENTER
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This is the last step: we ask if you want to 
provide your identification and contact 
details to the Reporting Manager. 

Are you sure you want to 
submit the report? Then 
press «SEND».

Please note that this communication 
channel, from the moment the report 
is received and at every stage 
thereafter, guarantees your 
confidentiality.
If you prefer, you can also not provide 
your data and remain anonymous.
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Section 2

STEPS TO FOLLOW: I) ALPHANUMERIC CODE AND KEY STORAGE
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KEEP THE CODE AND 
KEY CAREFULLY!

To monitor the progress of the report, remember to 
log in to the platform periodically by entering the 
code and key on the home page. 

When you submit your report, the platform will issue you with the alphanumeric code 
of the report and the corresponding key.

The code and key are indispensable in order to be able to monitor the progress of your 
report and to respond to any requests for clarification or supplementation of 
information.
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THANK YOU
FOR YOUR ATTENTION
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